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Statement of policy on Criminal Records Bureau (CRB) and Independent Safeguarding Authority (ISA) processes for prospective and current students

1. Background

The University of Gloucestershire is a registered body of the Criminal Records Bureau, this registration allows the university to obtain CRB checks in order to assist the suitability of applicants for specific degree programmes. The University may, and for certain professional courses will, refuse admission to those applicants with disclosures not compatible with the requirements of the course. Prospective students should be aware of their rights and responsibilities in respect of CRB disclosures. The University of Gloucestershire complies fully with the (2009) CRB code of practice regarding the correct handling, use, storage and retention and disposal of disclosures and disclosure information. It also complies fully with its obligation under the Data Protection Act 1998. This statement outlines the principles and processes adopted by the university in respect of CRB disclosures for prospective students.
2. General Principles 

1. Relevance. The University will adopt CRB processes for those students whose programme has a mandatory element of work experience that brings the student into direct and unsupervised contact with children (under 18’s) or vulnerable adults. 
2. Equity. The University will not use information contained within CRB disclosure reports in isolation for entry decisions. Admissions tutors will be guided by their professional and ethical requirements specific to courses in their discipline area. 
3. Responsibility. Students will be responsible for ensuring that the required CRB disclosure is obtained prior to commencing the course. Failure to obtain a CRB disclosure report may result in a student not being able to fulfil the requirements of their course. It is the students responsibility  to ensure that they have their CRB check completed on a timely basis 
3. CRB Transparency 
Where a disclosure is an admission requirement for a particular course, or where a disclosure may be required for one or more elements of a particular course, for example a work placement, this will be made clear in course literature, including prospectuses and web pages.

4. Storage and Access
All disclosure information will be kept securely, in lockable, non –portable storage containers. Only those staff that are entitled to see it as part of their duties will have access to the disclosure information. The University does not keep disclosure information longer than is absolutely necessary, therefore six months after the disclosure issue date all information will be destroyed. Only in exceptional cases and after consultation with the CRB will the University keep disclosure information longer than six months.
  5. Disposal
Once the retention period has lapsed the University will ensure any disclosure information is immediately destroyed by secure means. We will not keep any photocopies or hold any documentation relating to the contents of the disclosure. We will however keep a record of the following:
1. Date of issue of the disclosure

2. The position applied for

3. The disclosure number

4. The details of the admission decision
6. Process
1. Offers for entry into the following courses will be conditional upon obtaining a satisfactory CRB disclosure Bed, PGCE, BSc Social Work, Sports Education, Sports Development, Sports Coaching and Early Childhood studies. This also includes all Foundation Degrees in the Schools of Education, Sport and Health and Social Science.

2. Any student applying for placements that involve unsupervised contact with vulnerable adults or children will require a CRB disclosure. This will be determined by the agreement of the placement coordinator, the placement provider and the student. This may include courses not listed above.
3. Students engaged in work that will bring them into unsupervised contact with vulnerable adults or children should discuss their need to obtain a CRB disclosure with their supervisor/mentor. A decision will then be made in accordance with the University’s principles and procedures on Research Ethics.
4. Where current/prospective students have spent a significant amount of time living abroad; an alternative equivalent document such as an overseas police check or certificate of good conduct will be sought along with a UK CRB check. If security checks are not possible within the country in question, professional references will be requested. If only professional references have been provided the University has a responsibility to inform the placement provider that no overseas criminal records checks have taken place on the student.    
7. Dissemination

1. The University will share data collected through the CRB process with appropriate partners/placements only with the prior, specific agreement of the applicant. Applicants who do not provide such permission may be ineligible to commence or continue their course of study.
2. The following criteria will be considered in respect of admissions decisions

(i) The nature and circumstances of any relevant disclosure

(ii) The applicants age at the time of any relevant disclosure matter

(iii) The length of time since any relevant disclosure was committed

(iv) The number of relevant disclosure matters committed
(v) The applicants response to any relevant disclosure

(vi) The need to safeguard relevant professional standards

3. Decisions for entry will be made by admissions tutors in the appropriate school of the university and in accordance with guidelines agreed by the school. These guidelines will be drawn up by the relevant school and made available to applicants. They should be read in conjunction with this policy document, and will reflect professional requirements appropriate to the discipline area as well as protocols agreed with partner institutions.
4. CRB disclosures will not be used for reference purposes after the student has left the University.
8. Independent Safeguard Authority (ISA) Implementation 
After the Soham murders in 2002, the Bichard Inquiry highlighted the need for a single agency to vet all individuals who want to work or volunteer with children or vulnerable adults. The ISA was set up to fulfill this role across England, Wales and Northern Ireland.  From November 2010 it will be a legal requirement for all students who are applying for a CRB check to be ISA registered as well. Students that already possess a CRB obtained through the University; won’t be required to register with the ISA till later on in the “phasing in” period. It’s important to note that both a valid CRB and an ISA registration number will be required for those applicants starting courses after November 2010. 
